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Hjalpefunktionalitet i Statens HR

I den her vejledning gennemgar vi de forskellige hjxlpefunktioner, der findes 1 Statens HR.

A. Hjelp til en specifik funktionalitet pa et specifikt skaermbillede
B. Hjelp til Applikationen

A. Hjzelp til en specifik funktionalitet pa et specifikt skaermbillede

Hjalpefunktionaliteten er aktiveret som smé iconer med et sporgsmalstegn.

Hjalpefunktionen kan deaktiveres og aktiveres igen ved klik pa linket vist nedenfor. Funktionaliteten er en del af
den globale menu, sa du vil kunne aktivere linket i alle skeermbilleder, men ikke alle billeder viser hjalpeiconet.
Hjzalpeiconerne er automatisk sldet til forste gang en bruger logger ind.

Sadan slar du Hjalp til

—_

Klik pa Indstillinger og handlinger
Klik pa Vis hjzlpeikoner

N

God eftermiddag Bettina Andersen!

Ting at afslutte

Sadan slar du Hjeelp fra

1. Klik pa Indstillinger og handlinger
2. Klik pa Skjul hjelpeikoner
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Indstillinger og handlinger

Personalisering

God eftermiddag, Sonja Simonsen!

Mig

HURTIGE HANDLUINGER
W
ey

odateringer

Sadan bruger du hjalpefunktionen i et skaermbillede

Nir du navigerer til et skaermbillede, vil du 4 vist hjzlp ikonet de steder, hvor du kan finde hjalp. Hjalpen vil
veere til det specifikke skeermbillede.

3. Klik pé hjxlp ved det pagzldende sted du har behov for hjzlp.

4. Duvil nu fd vist de tilgeengelige hjelpetekster, der ligger som standard pa engelsk, eller er oprettet sarligt til
Statens HR.

Her ses et eksempel hvor der er en dansk hjelpetekst:

Stilling: Center for Styring og Kommunikation_Fuldmaegtig - 71 W

Aituel stling FTE Aktuel indeh na Forretningsenhed Digitaliseringsstyrelser
Aktuel indehaver FTE uel indehaver Ingen
Forskel FTE

Handlingsarsag
Geeldende startdato 01-01-1901

Geeldende slutdato Overordnet stilling

Stillingsdetaljer Evalueringskriterier  Profiler

4 Grundlzeggende detalje Rediger ¥ Se histarik
Geeldende startdato 01-01-1901 Hizlp x
Geeldende slutdato

Grundlaeggende detaljer

Kombinationen af stillingskode og stillingsnavn anvendes til at

4 Stilli ngs beskrivelse identificere stillingen. Stillingskoden skal vaere entydig

Overordnet stilling Kontor for Jura og Internationale Forhold (JIF)_Kontorch

Forretningsenhed Digitaliseringsstyrelsen

Navn Center for Styring og Kommunikation_F naegti

Jobstatus
Kede 71

Fuldtid eller deltid Idtid
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Her ses et eksempel hvor der er engelske hjelpetekster. I dette tilfelde er der links til flere emner:

Handter stillinger @

4 Sgg Avanceret Gemt sggning Aktive stillinger
flindst &
** Navn M ** Indehaver
** Kode Hjeelp X N30-10-2 e
Status Aktiv Handter stillinger
** Forretningsenhed « Bynchronize Person Assignment from Position Process
- Examples of Positions
Seg  Mulstil
- Considerations for Using Jobs and Positions
Jltate « Graphical Position Hierarchy
ate
+ What happens if | specify a parent position?
Vis v Formatér ¥ 4 Opret # Rediger ¥ X Slet 57 Eksporter + >> Cloud Readiness: See What's New
« >> Search Help
Navn Kode Overordnet stilling Afdeling Job
Ministeriernes projektkontor (... 234 Center for infrastruktur og Ministeriernes projektkontor (MP
Ministeriernes projektkontor ( 250 Center for Styring og Kom| Ministeriernes projektkonto ig
Ministeriernes projektkontor ( 243 Kontor for Jura og Interna Ministeriernes projektkontor (MP Direktar
Ministeriernes projektkontor ( 252 Kontor for Jura og Internationale Forhold (JIF)_Kontorchef i Ministeriernes projektkontor (MP Fuldmaegtig

5. Klik pd den pagzldende hjzxlpetekst for at lese teksten.

Hvis du klikker pa linket, *Search Help’ vil du komme videre til Help Center, der abnes i en ny side.

< Handter stillinger @

4 Sag \ Avanceret Gemt sggning Aktive stillinger

\ ** Mindst én kreeve
** Navn M ** Indehaver

* Kode N\ Hjelp x |30 b
N\
Status Aktiv \\ Handter stillinger
Forretningsenhed - Bynchronize Person Assigrment irofi Position Process
- Examples of Positions .
\ Seg  Nulstil  Gem...
\ - Considerations for Using Jobs and Positions
4 Sogeresultater \ - Graphical Position Hierarchy
= What happens If | specify a parent position?
Vis v Formatér v < Opret # Rediger ¥ X Slet 57 Eksporter PR 1 R e B e ——
>> Search Help |
Navn Kode Overordnet stilling Afdeling Job Type
Ministeriernes projektkontor ( 234 Center for infrastruktur og ( Ministeriernes projektkontor (MP - Enkelt
Ministeriernes projektkontor (... 250 Center for Styring og Komn Ministeriernes projektkontor (MP Fuldmzegtig Enkelt
Ministeriernes projektkontor (... 243 Kontor for Jura og Internati Ministeriernes projektkontor (MP Direktar Enkelt
Ministeriernes projektkontor (... 252 Kontor for Jura og Internationale Forhold (JIF)_Kontorchef ih Ministeriernes projektkontor (MP Fuldmaeegtig Enkelt
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Q) [l Cloud Applications Documentation

Oracle Cloud Applications
Documentation

Human Capital Management

Human Resources
Talent Management

Adaptive Intelligent Apps for Human Capital
Management

Customer Experience

Marketing
Sales
Commerce
Loyalty

Configure Py

Subscription Management

Get Started

Learn about Oracle Cloud Applications
Manage Cloud accounts and services
Use help to answer your questions

Join the Cloud Apps Community

Enterprise Resource Planning

Financials

Procure

Adaptive Intel
Resource Plan

nt Apps for Enterprise

Enterprise Dat

\agement

Enterprise Performance Management

£ Data Cloud

Data Management Platform

Contextual Intelligence

What's New

See What's New
View features with opt in expiration
How ta navigate readiness content

Access readiness announcements

(5] Supply Chain Management

Product Lifecycle Management
Supply Chain Planning
Procurement

Order Management
Manufacturing

Inventory Management

In-Memory Cost Management

Logistics
Maintenance

Service Logistics

Supply Chain Collaboration and Visibility

Adaptive Intelligent Apps for Manufacturing

: Medarbejder
Version: 03

De anvisninger man finder her, er typisk henvendt til mere teknisk personale. Det anbefales detfor, at nye

brugere hovedsageligt benytter de skriftlige vejledninger som horer til losningen.

B. Hjzelp til Applikationen

1. Navigér til Hjemmeside

2. Klik pa pil i hojre hjorne ved dit navn/ikon for at komme til Indstillinger og Handlinger
3. Klik pd Hjelp til applikationer

Velkommen Bolette Damgaard!

Senest revideret: 09.11.2020
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4. Herefter abnes Help Center. Den overste linje er en sogelinje.

Senest revideret: 09.11.2020

Get Started

Oracle Cloud Applications
Documentation

Learn about Oracle Cloud Applicatic

Manage Cloud accounts and services

' help to answer your questions
Join the Cloud Apps Communitt

T

,9.3. Human Capital Management Enterprise Resource Planning

Human Resources Financials

Talent Management Procurement

Adaptive Intelligent Apps for Human Capital
Management

Project Management
Risk Management

Adaptive Intelligent Apps for Enterprise
Resource Planning

Customer Experience

Enterprise Data Management

Marketing
S Enterprise Performance Management
Commerce
£ Data Cloud
Loyalty

Configure Price Quote Data Management Platform

Subscription Management Contextual Intelligence

What's New

See What's New

View features with opt in expiration

[5] Supply Chain Management

Product Lifecycle Management
Supply Chain Planning
Procurement

Order Management
Manufacturing

Inventory Management
In-Memory Cost Management
Logistics.

Maintenance

Service Logistics

Supply Chain Collaboration and Visibility

Adaptive Intelligent Apps for Manufacturing

Nir du indtaster et sogeord, f.eks. person, si dbnes en ny side med sogeresultater:

= Filter yourresults

Help Center / Health Sciences

Healthcare Master Person Index -

Bl  Find more in this product

Help Center / Cloud / Human Resources 20d
Using Global Human Resources 20D
September 29, 2020

Person Information (Chapter 4) 20D
All workers, nonworkers, and contacts have a single person record in the
enterprise identified by a person number.

Employment Information (Chapter 5) 20D
A work relationship defines how a persen and legal employer are related.

(0 Find more in this content

Help Center / Cloud / Human Resources 20d
Implementing Global Human Resources 20D

September 29, 2020

Person (Chapter 9) 20D
You can select one of the following person number generation methods for
your enterprise on the Edit Enterprise page of the Manage Enterprise HCM

Base Pay (Chapter 36) 20D
Base pay is a person's salary amount. Managers and HR specialists view and
adjust this amount or any component amounts or percentages over the course

Side 5 af 6

Personal Contributions (Chapter 10) 20D
You can view your compensation information using the My Compensation
task. You can manage your enroliments and contributions for company-

Hire and Manage Workers (Chapter 6) 20D
The workforce lifecycle covers all stages of a person's association with the
enterprise. Human Resource (HR) specialists and line managers perform

Workforce Profiles (Chapter 14) 20D
your industry or organizational requirements. Profiles summarize the
qualifications and skills of a person or a workforce structure such as a job or

Workforce Records (Chapter 12) 20D
In the Setup and Maintenance work area, most of the setup tasks for
workforce details are in the Workforce Information functional area. If you

Ved at trykke pa pilen i billedet, har mulighed for at gd ind og filtrere hjalpeteksterne efter forskellige kriterier.
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= Help Center Q person

"= Filter your result§ »

Help Center / Health Sciences

Healthcare Master Person Index -

[ Find morein this product

5. Klik pa en *Content Type’ under pilen for at filtrere i din segning
= Help Center Q person ) ®

— Filter your results v

Content Types

Pl Relerence\'\; (ra) (

) ( Release Notes )

(' Documentation ) ( Solution Architecture | ( ) ( Tutorial and Learning Path ) (" Vi

® Anytime (Default) Q Past7days Q Past30days Q Past6months (O Pastyear

Help Center / Health Sciences

Healthcare Master Person Index -

R Find more in this product

Help Center / Cloud / Human Resources 20c

Using Global Human Resources 20C

June 30,2020

Person Information (Chapter 4) R20C Personal Contributions (Chapter 10) R20C

All workers, nonworkers, and contacts have a single person record in the “You can view your compensation information using the My Compensation
enterprise identified by a person number. task. You can manage your enroliments and contributions for company-
Employment Information (Chapter 5) R20C Hire and Manage Workers (Chapter 6) R20C

A work relationship defines how a person and legal employer are related. The workforce lifecycle covers all stages of a person's association with the

enterprise. Human Resource (HR) specialists and line managers perform

[0 Findmore inthis content |

De anvisninger man finder her, er typisk henvendt til mere teknisk personale. Det anbefales derfor, at nye

brugere hovedsageligt benytter de skriftlige vejledninger, som herer til lesningen.
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